
Republic of the Philippines 
DEPARTMENT OF LABOR AND EMPLOYMENT 

NATIONAL CONCILIATION AND MEDIATION BOARD 
4th - 6th Floors, Arcadia Building, 860 Quezon Avenue, Brgy. Paligsahan, Quezon City 1103 

Trunkline Number: (02) 8252-6262 loc: 700, 720, 721, 728 

Email addresses: ncmb.dole@ncmb.gov.ph, admin_co@ncmb.gov.ph 

 

 

 

 

REQUEST FOR PRICE QUOTATION 
 

Date  : February 28, 2025 
        RFQ No. : 2025-009 
 
The National Conciliation and Mediation Board (NCMB) will undertake procurement 
for the following item/s specified below: 
 

 

Please quote your best offer for the item/s above using the template provided in Annex 
A subject to the Terms and Conditions shown in Annex B. Signed quotation(s) should 
be received not later than 5:00 PM on 06 March 2025 through personal delivery at 
Administrative Division, 6th Floor Arcadia Bldg., 860 Quezon Avenue, Quezon City or 
email at ncmbprocurement@ncmb.gov.ph. 
 

Lot 
No. 

Unit Item/Description 
Approved 
Budget for 
Contract 

1 lot Lease of venue and accommodation with meals for the 
conduct of the 2025 Trainers’ Training of NCMB Program 
Implementers 
 
Venue: Within Metro Manila 
Date: April 1-4, 2025 
Pax: 69 
  
Meals and Use of Function Room: 
 - 1 April 2025 :  Lunch, PM Snack & Dinner  
 - 2 April 2025: Breakfast, AM & PM Snack, Lunch & Dinner    
 - 3 April 2025: Breakfast, AM & PM Snack, Lunch & Dinner  
 - 4 April 2025:  Breakfast, AM & PM Snack, Lunch  
with the following amenities: 
- Welcome tarpaulin 
- Used of air-conditioned function room, classroom setup 
- Power cables/extension cords for LCD and laptops 
- Registration table, pads and pens/pencils 
- PA system with microphone 
- Business center services 
- Standby utility personnel 
- Strong internet connection 
- Free flowing coffee/tea and drinking water 
- Free mints/candles 
- Parking space 
- Use of function room on 1-4 April 2025 

Php966,000.00 

mailto:ncmb.dole@ncmb.gov.ph
mailto:ncmbprocurement@ncmb.gov.ph


 

 

 
 

 
Annex A 

(COMPANY LETTERHEAD) 
 
 Date:_______________ 
 

MARIA CRISTINA O. MANGALIMAN 
BAC Chairperson 
National Conciliation and Mediation Board 
6th Floor Arcadia Bldg., 860 Quezon Avenue, Quezon City 
 
Dear Ms. Mangaliman: 

After having carefully read and accepted the Terms and Conditions, we submit our 
quotation(s) for the item(s) as specified below: 

 
Payment Details:  
Banking Institution : _______________________________________________  
Account Number : _______________________________________________ 
Account Name : _______________________________________________   
Branch  : _______________________________________________  
 

Lot 
No. 

Unit Item/Description Bid Amount 

1 lot Lease of venue and accommodation with meals for the 
conduct of the 2025 Trainers’ Training of NCMB 
Program Implementers 
 
Venue: Within Metro Manila 
Date: April 1-4, 2025 
Pax: 69 
  
Meals and Use of Function Room: 
 - 1 April 2025 :  Lunch, PM Snack & Dinner 
 - 2 April 2025: Breakfast, AM & PM Snack, Lunch & Dinner    
 - 3 April 2025: Breakfast, AM & PM Snack, Lunch & Dinner  
 - 4 April 2025:  Breakfast, AM & PM Snack, Lunch  
 
with the following amenities: 
- Welcome tarpaulin 
- Used of air-conditioned function room, classroom setup 
- Power cables/extension cords for LCD and laptops 
- Registration table, pads and pens/pencils 
- PA system with microphone 
- Business center services 
- Standby utility personnel 
- Strong internet connection 
- Free flowing coffee/tea and drinking water 
- Free mints/candles 
- Parking space 
- Use of function room on 1-4 April 2025 

 








